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Welcome: 

Thank you for your interest in applying for the post of EYFS Leader and SENDCo for Roundswell 

Community Primary Academy. We are delighted you are considering working at our school in an 

exciting developmental phase. 

Roundswell Community Primary Academy is a brand new school currently under construction in 

the Barnstaple area. We are starting life as a new school in September 2020, and will open in a 

brand new 21st century building with nursery pupils (3 to 4 years of age) and pupils in the 

Reception Class. The first children at the school will start on a wonderful adventure together as 

they rise through the school to become Year 6 children.  

With an internationally minded curriculum and a vision to deliver outstanding education, the new 

Primary Academy at Roundswell will introduce children to a world of opportunity. Through 

engaging pupils in an exciting, internationally-minded curriculum, we will enable children to have 

a modern outlook on the world, achieve high standards of learning and be secondary-ready. 

Roundswell Community Primary Academy is part of a supportive and collaborative Multi-

Academy Trust, the Tarka Learning Partnership, currently comprising of 1 secondary school, 5 

primary schools, the teacher training organisation known as Devon Primary SCITT and the 

Devon Teaching School Partnership. There are 2 further primary schools due to join the Trust 

before August 2020.   

Joining us at the very beginning of our journey will present many unique and exciting 

opportunities, from establishing a bespoke EYFS provision in partnership with the Head Teacher, 

to welcoming the children on the very first day at the start of their educational journey. Such a 

privileged position is rare in our local area – it has been many years since we have seen a new 

school open! 

The initial post is to lead our Early Years Team and take responsibility for the position of 

SENDCo whilst we build and grow. However, it is likely that the post will evolve and develop with 

the expansion of our school in the future and the role of SENDCo may not continue. We are 

committed to growing future leaders and so will be expecting applicants to have the desire and 

drive to develop professionally in this area, perhaps taking on more of a significant leadership 

role. 

Initially, our team and the number of children on roll will be small. This in itself will bring 

challenges and we will all be expected to ‘wear many hats’ and assume various responsibilities. 

Therefore, the ability to work as a strong team-player is absolutely essential, as is experience in 

teaching and leading mixed age Nursery / Reception classes. 

The post holder will also need to possess the confidence and leadership skills to lead the team in 
the absence of the Head Teacher, who for the first year of opening, will also be leading another 
Primary School in the local area. Experience is, therefore, of paramount importance. 
 
Further information regarding Roundswell Community Primary Academy can be found on our 

website. If you would like to find out more about the role please contact, Emma Stubbs, Business 

Manager, at emma.stubbs@tarkatrust.org.uk. 

Should you have the qualities, experience, skills and commitment to make a success of this 
challenging, yet exciting and no doubt rewarding role, helping to shape the future of a brand new 
school and the children within, then we would be delighted to hear from you. 

 

 

mailto:emma.stubbs@tarkatrust.org.uk
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Advert 

Early Years Leader and SENDCo – UPS3 + TLR2a    
Permanent Full Time  
Closing Date: Monday 13th April 2020 
Shortlisting Date: Thursday 16th April 2020 
Interview Date: Thursday 23rd April 2020 

Starting date September 2020. 

Are you an experienced teacher with Early Years expertise and a passion to deliver exciting and 
inspiring learning opportunities for children in the EYFS?  

Do you have the organisational skills to lead and grow this brand new school’s Early Years 
provision? 

A unique opportunity has arisen for a talented and ambitious professional to join our newly 
established team here at Roundswell Community Primary Academy.  

Roundswell Community Primary Academy is due to open in September 2020 and is a partner 
school of the Tarka Learning Partnership based in North Devon.  

Roundswell Community Primary Academy is a brand new school currently under construction in 
the Barnstaple area. We are starting life as a new school in September 2020, and will open in a 
brand new 21st century building with nursery pupils (3 to 4 years of age) and pupils in the 
Reception Class. 

We are looking for an EYFS Leader who: 

- is an outstanding, experienced EYFS practitioner  

- is an experienced SENDCo 

- is a dynamic leader with high expectations and a commitment to improvement  

- can demonstrate excellent organisational and interpersonal skills and the ability to implement 

whole school development 

- has clear vision, energy and commitment to all aspects of school life  

- has a desire and passion to make a real difference to the lives and life-chances of our children 

- has high aspirations for all children rooted in the belief that every child has the potential to 

succeed 

- is committed to success through effort and teamwork 

- has energy, enthusiasm and a sense of humour 

 

This is an excellent opportunity for someone looking to develop their skills within a new school. 
We are looking for an inspirational leader with drive, ambition and integrity. You will receive 
excellent coaching and support to allow you to grow into an outstanding EYFS leader and one 
who will be able to join the senior leadership team in the future. 

If you wish to discuss the post further or meet the Head Teacher, please contact Emma Stubbs, 

our Business Manager: emma.stubbs@tarkatrust.org.uk   

 

This appointment is subject to safer recruitment procedures, receipt of satisfactory references 
and an enhanced DBS with Children’s barred list clearance. An application form and supporting 
information can be found at www.tarkatrust.org.uk 

  

mailto:emma.stubbs@tarkatrust.org.uk
http://www.tarkatrust.org.uk/
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Job Description 

Job Title:  EYFS Leader and SENDCo 
 
Salary Range: UPS3 + TLR 2a 
 
Hours: Full time, Permanent 
 
Responsible to: The Head Teacher 
 
MANAGEMENT REPONSIBILITIES 

(see also responsibilities as laid out in part 2, 7 and 10 of the Teacher’s Pay and Conditions 

document and School Job Description Part II: Job Description Common to all Teaching Staff 

and Job Description Part III: Job Description: The Role of a Subject Leader) 

 

1.1 The Leader for Early Years can be asked to vary portfolio, age range and area of 

responsibility in accordance with the school’s needs. 

 

1.2  To assist in the organisation and management of the school, as directed by the Head 

Teacher, and to lead, attend and contribute to such meetings as are necessary for 

this purpose. 

 

1.3 To assist in the co-ordination of work through direct involvement in planning and 

organising the timetable and curriculum. 

 

1.4 To assist in the professional development of the teaching team by involvement in 

planning (including the review of planning), presenting, coaching, mentoring, 

developing, advising and evaluating. 

 

1.5 To promote a positive ethos to staff, pupils, governors and parents by demonstrating 

the successful employment of method and materials at Roundswell Community 

School Primary Academy. 

 

1.6 To play a major role under the overall direction of the Head Teacher in: 

 a. formulating the vision, aims and objectives of the school; 

 b. establishing the policies through which they shall be achieved; 

 c. managing staff and resources to that end; 

 d. monitoring progress towards the school aims. 

 

1.7 To assist in both formulating and implementing a Strategic Plan and the School 

Improvement Plan. 

 

1.8 To be fully responsible for the running of the school when the Head Teacher is not 

present. 

 

1.9 To play a part in the administrative and financial running of the school, in particular 

with those areas related to the efficient running of the team. 

 

1.10 To share responsibility for the organisation and administration of daily assemblies. To 

devise, where required, the timetable of early years assemblies.          
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1.11 To liaise closely with the Head Teacher on all aspects of the running and well-being 

of the school and especially the relevant team of staff. 

 

1.12 To lead a team of teachers and support staff to ensure high standards of teaching 

and learning, display, classroom management and pupil behaviour. 

 

1.13 To help ensure good communications within the school and in particular within the 

team. 

 

1.14 To use initiative in order to support and develop innovation which would benefit the 

school. 

 

1.15 To share with the Head Teacher, senior management representation at relevant 

meetings. 

 

1.16 To meet weekly with the Head Teacher to identify and plan overall policy and to raise 

and discuss issues and ideas at the Senior Leadership Team meetings. 

 

1.17 To fully support the Head Teacher particularly in relation to the implementation of 

school policies and the support of the school’s ethos, maintaining high morale and 

confidence amongst all staff, and set an example of high professional standards and 

leadership. 

 

 

PROFESSIONAL DEVELOPMENT 

 

2.1 To agree annual appraisal objectives with the Head Teacher, for some teachers and 

where required support staff within the school, including where required some MTA’s                              

. 

2.2 To suggest CPD which will enhance the performance of relevant staff. 

 

2.3 To be involved in the appointments of relevant staff. 

 

TEAM LEADERSHIP AND MANAGEMENT 

 

3.1 To be responsible, with the Head Teacher, for curriculum development (where 

required) and its leadership balance and delivery throughout the school. 

 

3.2 To take responsibility for the organisation and leadership of the EYFS team within the 

school and monitor and assess standards across the curriculum within the team. 

 

3.3 To report to all required stakeholders on the performance of the team and relevant 

pupils. 

 

3.4 To ensure all staff within the EYFS adopt the schools agreed policies for its 

curriculum including planning, monitoring, assessment and recording policies.  To 

monitor the implementation of the Early Years Policy and update the policy as 

necessary. 
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3.5 To offer professional support and advice to colleagues. 

 

3.6 To make recommendations for changes/modifications to school policies in the light of 

monitoring. 

 

3.7 To be responsible for making the necessary arrangements for staff meetings 

according to the schools planned schedule in the absence of the Headteacher. Such 

arrangements should include: 

 a. Ensuring meetings take place and staff attend 

 b. Providing an agenda and ensuring outcomes are minuted. 

 c Ensuring recommendations/action plans are drawn up. 

 

3.8 To offer advice to the Head Teacher on matters arising from work undertaken within 

the area of responsibility. 

 

3.9 To lead target setting and data analysis of the EYFS team, including the reporting of 

data to Governors and the SLT 

 

3.10    To lead the induction meetings for parents for the relevant phase. 

 

3.11 To contribute to the school’s SEF. 

 

3.12 To highlight concerns with the Head Teacher about standards of work and pupil/staff 

behaviour within the phase team and across the school.  To ensure high standards of 

pupil behaviour at all times. 

 

 

ADDITIONAL DUTIES 

 

4.1 To lead a club within the programme of extra-curricular activities in the school as 

required. 

  

 

CLASS TEACHING RESPONSIBILITIES 

 

5.1 See responsibilities as laid out in Part X11 of the Teacher’s Pay and Conditions 

document: School Job Description Part II: Job Description Common to all teaching 

Staff and Job Description Part III: Job Description: The Role of a Curriculum Leader. 

 

  

ADDITIONAL LEADER’S DUTIES FOR EARLY YEARS/ACADEMY  

(These areas may vary according to the school’s needs) 

 

6.1 To lead a Curriculum Leadership Responsibility where required. (see The Role of a 

Curriculum Leader) 

  

6.2       To co-ordinate liaison with 0-3 yrs early years groups 
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6.3 To lead the implementation of the EYFS Curriculum and other relevant Foundation 

Stage Initiatives.       

                                                                                                                             

6.4 To implement the EYFS assessments and other relevant baseline procedures  

6.5 To act as mentor for new staff/NQT’s/trainees as required. 

 

6.6 To oversee the management of relevant transfer arrangements for pupils entering or 

departing the EYFS. 

 

6.7       To support the development of parenting skills, including how children learn. 

 

6.8       To lock and secure the premises where required 

 

6.9 To take an acting role in the absence of the Head Teacher including long term 

absence. 

 

 

SENDCo RESPONSIBILITIES  

 

7.1 To lead the identification of pupils who need inclusive support i.e. Disadvantaged 

pupils, Pupil Premium, Children in Care, EAL, Very Able, SEND, Pastoral, Medical, 

Children in need etc. Keep up to date registers of such pupils. To keep case study 

material on such pupils for external accountability. 

 

7.2 To identify individual pupil needs and provide or assist in the development of a 

stimulating learning programme for the child which meets the needs of the child’s 

current Personalised MyPlan / Provision Map / needs for specific pupils. 

 

7.3 Together with the relevant teacher, monitor and evaluate the child’s progress against 

MyPlan targets / learning targets. 

 

7.4 To communicate significant reports and progress to the class teacher.  To assist in 

 reporting back to parents e.g. parents evenings, MyPlan reviews, etc. 

 

7.5     To lead the annual review process, making recommendations to the Local Authority 

 

7.6 To monitor the writing of MyPlans and the process of review throughout the school to 

ensure the principles of best practice 

 

7.7 To keep appropriate records on each pupil’s progress and liaise with parents during 

MyPlan Reviews. 

 

7.8 To maintain and develop inclusion resources and manage the relevant budgets and 

their deployment. 

 

7.9 To liaise with the Educational Psychologist and other Children Services as required 

and ensure that appropriate programmes of work / support are put into place. 
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7.10 To contribute to the SEN/Inclusion Improvement Plan and relevant policies including 

disability and accessibility plans and monitor progress. 

 

7.11 To manage, monitor and evaluate the work of the SEN TA’s 

 

7.12 To advise colleagues on inclusive strategies to help meet the needs of pupils in the 

classroom. 

 

7.13 To keep SEN register up to date and contribute to the School Census. 

 

7.14 To write relevant reports for Special Educational Needs 0-25 Team 

 

7.15 To keep up to date with the relevant SEN legislation and disability rights. 

 

7.16 To maintain the school’s SEN records for specific pupils and transfer relevant records 

and information to other schools as necessary. 

 

7.17 To attend relevant staff, planning, senior staff and lead the Inclusion team meetings. 

 

7.18 To effectively deploy class based TA’s in conjunction with the Head Teacher to meet 

the needs of cohorts of pupils in conjunction with the leadership team. 

 

7.19 To keep up to date provision mapping for all school pupils and the school’s website 

for relevant strategies and public information  

 

7.20 To maintain the school records, data and reporting systems and report to Governors 

termly on progress of vulnerable pupils including pupil premium children, EAL pupils, 

SEN pupils and children in care 

 

PASTORAL PROVISION  

 

8.1 To provide a programme of pastoral provision to break down barriers of learning for 

specific pupils. 

 

8.2 To keep a record of intervention and the success of outcomes. 

 

8.3 To regularly review the school’s Pastoral policy and ensure its implementation. 

 

8.4 To liaise with agencies to ensure pupils and families are supported appropriately. 

 

DEPUTY SAFEGUARDING OFFICER 

 

9.1 To support the Senior Child Safeguarding Officer on all matters related to child 

safeguarding including the Prevent Duty, especially on MASH referrals and pupils in 

a safeguarding category. 

 

9.2     To take a lead on child safeguarding matters in the absence of the Head Teacher 
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9.3 To attend regular training (level 3 training must be kept current) to keep up to date 

with policy changes, including safeguarding. 

 

9.4      To support the identification of pupils who need relevant child protection support 

liaising with other agencies to ensure children are safe. 

 

9.5 Together with the relevant teacher/support staff and external agencies, monitor and 

evaluate the child’s progress against relevant targets e.g. Early Help, social work 

plans 

 

9.6 To communicate child protection reports to relevant meetings, authorising such 

reports via the Head Teacher.  

 

9.7 To keep detailed and appropriate records on relevant pupils i.e. chronologies/ child 

concern reports, MASH referrals and dealings with external agencies as well as 

meeting with the child/ parents.  

 

9.8 To maintain and regularly monitor safeguarding concerns via the electronic CPOMs 

reporting system. 

 

9.8 To advise colleagues on safeguarding matters 

 

This job description will be reviewed annually to reflect the plans, growth and development of 

the School. 
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Person Specification: 

 Essential Desirable 

Qualifications and Experience 

EDUCATION • A degree or equivalent with 

Qualified Teacher Status 

• Further professional 

training 

EXPERIENCE • Substantial experience (3 years 

minimum) of teaching and 

assessing within the EYFS 

framework 

• Experience of leading and 

managing the EYFS, teaching and 

support staff 

• Experience of whole school 

improvement work 

• Experience of leading whole school 

SEND 

• Experience of teaching 

and leading a mixed 

Nursery / Reception 

Class 

• Experience of teaching 

across KS1 

• Experience of inducting 

and developing staff 

• Experience of 

monitoring and 

evaluating teaching and 

learning 

• Experience of 

Safeguarding at Level 3 

Professional Knowledge 

EYFS • Sound knowledge of the EYFS 

Framework and developments 

• Evidence of / demonstrating an 

understanding of balancing the 

needs of early learning, whilst 

ensuring that children are well 

prepared for KS1 

• Understanding of what makes 

‘quality first’ teaching and of 

effective intervention strategies 

• Demonstrating a creative approach 

to pupil learning 

• Experience of Tapestry and 

building pupil evidence across all 

EYFS areas 

• A commitment to outdoor learning 

• Outstanding phonics teaching with 

proven success 

• Evidence of excellent pupil 

progress within own teaching 

• Sound knowledge of current 

educational issues, developments 

and pedagogy 

• Experience of 

successfully improving 

outcomes for pupils 

outside of own 

classroom 

SAFEGUARDING • Thorough knowledge and 

understanding of safeguarding 

children 

• Experience of working 

with other agencies 

• Experience of using 

CPOMs 
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SEND • Experience of whole school 

leadership of SEND 

• Secure understanding of the 

barriers to effective learning and 

strategies to both support and 

challenge  

• Evidence of relevant 

SEND training 

TEACHING, 

LEARNING AND 

ASSESSMENT 

• Be a highly effective practitioner 

• Demonstrate a good understanding 

of assessment and progress, 

particularly in the EYFS 

• Awareness of the importance of 

effective partnerships with parents 

and can demonstrate this 

• Experience of 

delivering whole school 

training 

PERFORMANCE 

ANALYSIS 
• Has an understanding of data and 

analysis and a proven track record 

of using the information to target 

children, inform provision planning 

and ensure high outcomes for all 

• A commitment to ensuring that all 

children meet their full potential 

• Experience of data 

analysis at whole 

school level 

Professional Skills 

ETHOS • A holistic approach to the well-

being and education of pupils 

• The ability to challenge and engage 

children in their learning through 

creative opportunities, with high 

levels of expectations of all learners 

• A commitment to working 

collaboratively across the Trust 

 

CURRICULUM • The ability and commitment to fulfil 

the vision of the school and the 

Trust in a bespoke and unique way 

at Roundswell Community Primary 

Academy 

• Experience in subject leadership 

and ensuring a good quality 

curriculum that meets the needs of 

learners 

• A commitment to ensuring unique 

and engaging ways for children to 

be immersed within the curriculum 

• A commitment to ensuring that all 

pupils have access to a broad and 

balanced curriculum 

• Recent, relevant 

training in Curriculum 

Leadership and the 

expectations of the role 

Professional Attributes 

RELATIONSHIPS • Ability and willingness to work 

collaboratively and supportively 

within the school team and the 

wider Trust 

• Experience of the role 

of Staff Governor 
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• Ability to inspire confidence and 

respect amongst colleagues and 

the school community 

• Ability to build effective and 

professional working relationships 

with parents, Governors, Trust 

members and the wider community 

• Effective communication and 

interpersonal skills 

• Ability to work independently and 

as part of a team 

• Ability to lead, organise and 

motivate staff with diplomacy, 

sensitivity and good humour 

ATTITUDES • Commitment to own professional 

development 

• To be a creative thinker, who 

strives to embed innovative 

practice and strategies to improve 

learning for all pupils 

• Consistently reflects the highest 

levels of professionalism as a role 

model at all times 

• Demonstrates the school’s aims, 

values and ethos at all times 

• Flexibility in response to the 

changing demands of a new and 

growing school 

• A passion for supporting all children 

to achieve their potential 

• Support for an enriched 

curriculum through after 

school clubs and 

activities 

• Experience of making a 

positive contribution to 

the wider life and ethos 

of the school 

• Brings personal 

interests and 

enthusiasms to the 

school community 

 

 

Roundswell Community Primary Academy and the Tarka Learning Partnership are 

Committed to safeguarding and promoting the welfare of all our pupils and expect all 

employees and volunteers to share this commitment. All posts are subject to an enhanced 

DBS check. 
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Application, Interview & Selection 

 

For an informal discussion about the post or for more information regarding Roundswell 

Community Primary Academy,  please contact Kate Fairbrother, Head Teacher at 

kate.fairbrother@roundswellprimary.devon.sch.uk 

 

You will be selected for interview entirely on the contents of your application form, CV’s will 

not be considered. Please read the Job Description and Person Specification carefully 

before you complete your form. Please ensure that your supporting statement provides 

concise and specific examples to demonstrate your achievements and skills addressing the 

specific criteria. For those candidates who are invited to interview this information will be 

explored further. 

 

Please ensure all supporting information is included in the Statement of Application 

section of the application form, additional documents will not be accepted. 

 

You are invited to complete the Equality and Diversity Monitoring Form at the end of the 

application form. The information on the form will be treated as confidential and used for 

statistical purposes. The form will not be treated as part of your application. Finally, please 

include your work, mobile and home telephone contact numbers and an e-mail address. 

 

Please return applications forms electronically to emma.stubbs@tarkatrust.org.uk 

 

The closing date for this application is Noon on Monday 13th April 2020. 

 

 

 

 

 

 

 

 

  

mailto:kate.fairbrother@roundswellprimary.devon.sch.uk
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Recruitment Process 

Short-listed candidates will be invited to attend a selection process which will be held at the 

Trust Central Office based at Newport Community School Primary Academy, Landkey Road, 

Barnstaple, Devon, EX32 9BW on Thursday 23rd April, times will be confirmed but 

candidates should allow the whole day. 

Between Thursday 16th April and Thursday 23rd April, following the short-listing process, 

candidates will be visited in their current school / setting by prior arrangement and will be 

observed teaching their own class of children. 

 

All candidates must bring with them the following documents 

• Documentary evidence of the right to work in the UK 

• Documentary evidence of identity that will satisfy DBS requirements such as current 

driving licence including a photograph and/or passport and/or full birth certificate 

• Documentary proof of current name & address (i.e utility bill, financial statement etc) 

• Where appropriate any documentation evidencing a change of name 

• Documents confirming educational or professional qualifications that are necessary 

or relevant for the post 

 

Please note that originals of the above are necessary. Photocopies are not sufficient. 

 

You will be asked to sign your application form on the day of interview. 

 

We will seek references on shortlisted candidates and may approach previous employers for 

information to verify particular experience or qualification before interview. Any relevant 

issues arising from references will be taken up at interview. 

 

In addition to candidates’ ability to perform the duties of the post, the interview will also 

explore issues relating to safeguarding and promoting the welfare of children, including: 

• Motivation to work with children and young people 

• Ability to form and maintain appropriate relationships and personal boundaries with 

children and young people 

• Emotional resilience in working with challenging behaviours 

• Attitudes to use of authority and maintaining discipline 

 

Offers of employment are made subject to receipt of satisfactory references, medical fit for 

work clearance and receipt of enhanced DBS check. 


